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SO GD&DPT HUNG YEN
TRUONG THPT TRIEU QUANG PHUC
S6: 166A/KH-THPT TQP

Yén My, ngay 04 thang 9 nam 2024

KE HOACH CONG TAC THANG 9/2024

A. NHUNG MAT CONG TAC TRONG TAM:
- T6 chire L& khai giang nam hoc 2024-2025.
- Xay dung ké hoach va t6 chirc H6i nghj CBCNVC-NLD nim hoc 2024-2025.
- T6 chirc hop Cha me hoc sinh khéi 10, khéi 11 va khéi 12 d¢au nam hoc 2024-2025.
- T6 chirc day va hoc chuong trinh chinh khoa ca ba khdi theo TKB cua nha truong.
- Huéng dan thuc hién mot sé khoan thu dau nam hoc 2024-2025 theo Nghi quyét

ctia HDND tinh va cac vin ban huéng dan ctia UBND tinh va S6 GD&DT Hung Yén.
B. NHUNG MAT CONG TAC CU THE:
1. Cong tac chinh tri, tw twéng:

-Tuyén truyén cho CB, GV, NV cila nha truong thuc hién tét cac chi truong, chinh
sach cua Bang, phép luat ctia Nha nudec.

-Tuyén truyén CB, GV, NV tich cuc hoc tap, bdi dudng chuyén mén, nghiép vu dé
thuc hién tot CTGDPT 2018 va tich cuc thuc hién cudc van dong: “Hoc tdp va lam theo
tw twong, dao dire, phong cach Ho Chi Minh” trong nam hoc 2024-2025.

- BCHCDH, BCHPTN két hop BGH t6 chirc xay dung chuong trinh hanh dong nham
thuc hién tot cac phong triao thi dua ctia nganh va nha truong trong nam hoc 2024-2025.
2.Cong tac to chirc: 9
- Hoan thanh cdng tac t6 chirc trong nha truong nam hoc 2024-2025.
- Hop Ho6i ddng trudng thong qua Ké hoach gido duc nha truong nim hoc 2024-2025.
- Hoan thanh viéc xay dung céc loai ké hoach thyc hién nhiém vu nam hoc; quy ché
chuy&n mén; quy ché dan chi co sd; quy ché tng xir vin hda co quan; quy ché thi dua —
khen thuong; quy ché chi tiéu ndi bd nam hoc 2024-2025.

- T6 chirc Hoi nghi CBCNVC-NLD cua nha truong nam hoc 2024-2025.

- Hop PHHS dau nam hoc va thanh 13p ban lién lac Ho1 cha me hoc sinh cua nha

truong nam hoc 2024-2025.

- XAy dung ké hoach t6 chitrc Pai hoi Poan TNCS H6 Chi Minh nam hoc 2024-2025.
3.Cong tac chuyén mon:



-Phé duyét cAc loai ké hoach: Ké hoach gido duc mon hoc; Ké hoach to chirc cac hoat
dong gido duc cua t6 chuyén mon; Ké hoach hoat dong cua cac to chuyén mén, to vin
phong; Ké hoach gido duc ca nhan nim hoc 2024-2025.

- Phé duyét ké hoach hoat dong ctia cac ban, nganh, doan thé: Ban chuy@n mén; Ban
khao thi va KPCLGD; Ban HDNGLL-LD-CSVC; Ban truyén théng; BCH Céng doan
va BCH Doan TNCS H6 Chi Minh nam hoc 2024-2025.

- Chuan bj vat tu, nhu yéu pham, d6 dung phuc vu cong tic phong, chéng dich bénh
theo mua hang nam.

-Tb chirc day va hoc chuong trinh HKI theo chuong trinh mén hoc va theo TKB cuia

nha truong.

-T6 chirc day Tiéng Anh nang cao cho hoc sinh ca ba khéi (hoc Tiéng Anh véi nguoi

nudc ngoai).

-Xay dung ké hoach day thém, hoc thém nang cao trong nha trudng va hoan thién hd
so dang ki day thém, hoc thém ctia gido vién va hoc sinh.

-Boi dudng d6i tuyén HSG khéi 12 va hudng dan hoc sinh lam dé tai NCKH.

-Thanh 1ap CLB Tiéng Anh va cac CLB khac trong nha truong nam hoc 2024-2025.

- Kiém tra ho so chuyén mén cila cic ban nganh, doan thé, cac t6 chuyén mon va hd
so ca nhan cua CB, GV, NV trong nha trudong lan th&r nhat, nim hoc 2024-2025.

4. Cong tac HDNGLL-TN-HN -LD-CSVC: ‘
-Ban HDNGLL-LD-CSVC chi dao Ban chap hanh Boan TNCS H6 Chi Minh, GVCN,

phéi hop véi GVBM t6 chirc thyc hién tot ndi quy, né nép, cong tac thi dua ciia khdi hoc
sinh nam hoc 2024-2025.

- Lao dong don vé sinh khuén vién truong: Cong trudng; cac khu vue trong khudn vién
truong; phong 16p hoc; cau thang khu nha A, nha B; khu nha thi nghiém thyc hanh; phong
thuc hanh Tin hoc, Hoa hoc, Sinh hoc, Vat Iy va cac phong chuc nang khéc cua nha
truong.

-Ban giao co s& vat chat: Cac phong lam viéc, phong thuc hanh, cac phong chirc ning
va phong 16p hoc. B6 tri phong cho cho CB, GV, NV.

-Ra soét tiéu hiry hoa chat hét han; thanh Iy cc thiét bi qua han; sira chita nén céc 16p
hoc khu nha A; stra chira may chiéu, loa trén cac phong 16p hoc; bd sung ban ghé hoc
sinh va gio vién, chuan bi vat tu, nhu yéu pham, d6 ding phuc vu cong tac phong, chdng
dich.



5. Cong tac chi nhiém:
- GVCN hoan thanh ¢ong tac t6 chiic 16p: GVCN ndp danh sach can bo 16p, SPTcua

can bg 16p vao hom thu ctia nha truong(c3trieuguangphuc.hungyen@moet.edu.vn).

-Xay dung ké hoach hoat dong cua 16p chu nhi€m, td chirc hoi nghi hoc tdt va hoan

thién hd so dang ki hoc thém ctia hoc sinh.

- Xay dung ndi dung hop PHHS dau nam hoc 2024-2025 va thdng qua hudng din thuc
hién cac khoan thu dau nam hoc 2024-2025 theo Nghi quyét HPND tinh, cac vin ban
hudng dan cia UBND tinh va cia S6 GD&PT Hung Yén.

- T6 chirc HDNGLL dbi véi khdi 12 va té chirc day hoat dong TN-HN dbi véi khdi
16p 10, 11 theo chu dé thang 9/2024. T6 chirc day KNS cho hoc sinh ca ba khéi theo cha
dé thang 9/2024.

-Hoan thanh viéc nhap dir liéu hoc sinh nam hoc 2024-2025 trén CSDL nganh.

6. Cong tac Cong doan, cong tac Doan: ‘ w
- Chuan bi ho so t6 chirc Hoi nghi CBCNVC-NLD nam hoc 2024-2025 va ho so to

chirc Pai hoi Poan TNCS H6 Chi Minh ndm hoc 2024-2025.
- BCHCD: Xay dung du thao tiéu chi thi dua ctia CB, GV, NV nam hoc 2024-2025.
-T6 chire tang qua Trung thu cho cac chau thiéu nhi 1a con cua cac CB, GV, CPV trong
nha truong.
-Phat dong hudng ing tham gia cac cudc thi, cac phong trao thi dua ctia nganh va cua
nha truong ndm hoc 2024-2025.
- Tap hop danh sach dang ki thi dua, khen thuong cap cao cia ca nhan CB, GV, NV va
ho so thi dua cta nha truong nam hoc 2024-2025. Lap danh sach dang ki thi dua, khen
thudng cip cao cia tip thé, c4 nhan va bao cdo vé S6 GD&DT ding thoi han.

7. Cong tac tap huin chuyén man, bdi dudng thwong xuyén: 7
- Tham gia day du cac 16p tap huan do nha truong va S6 GD&DT t6 chirc.

- Nop ké hoach ty BDTX ctia & nhan nam hoc 2024-2025.
8.Cong tac Khao thi va kiém dinh chat lwong:
- T6 chtrc phat bang TN THPT cho hoc sinh khéi 12 theo ké hoach ciia S6 GD&DT;
- Xay dung ké hoach thi KSCL diu nim cho ca ba khdi 10, 11, 12 va ra soat lai viée
dang ki t6 hop mon hoc ctia hoc sinh khéi 10 nim hoc 2024-2025 theo CT GDPT 2018.
- Xy dung ngan hang dé kiém tra gitra Ki 1, cudi ky | cho ca ba khéi 10,11,12 theo ding
cac vin ban chi dao ctia BO GD&DT va theo dung huéng dan cua S6 GD&DPT.
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16p 12 cta hoc sinh khéi 12 nim hoc 2023-2024.

Il. DU KIEN LICH CONG TAC THANG CUOI THANG 8 VA THANG 9/2023 (Lich
cong tac co the dieu chinh)

- T6 chirc d6i sénh diém thi TN THPT nim 2024 véi diém trung binh mdn trong hoc ba

TT NOI DUNG CONG VIEC NGUOI PHU TRACH THOI GIAN/ DIA
PIEM /THANH PHAN
1 | +Tyu truong va VSMT dau nim BGH, GVCN 7h30 phat, ngay
hoc 2024-2025. 28/8/2024
Séan truong va cac 16p hoc
Hoc sinh toan truong
+ XAy dung tiéu chi thi dua khoi BGH, BCH DTN 9h30 pht, ngay 28/8/2024

HS nam hoc 2024-2025

Phong hoi truong
CB, GV toan truong

2 | Hop Hoi dong trudng thdng qua Ké | B/c Vuong — CT HDT 7h30 phut, ngay 31/8/2024
hoach gido duc nha truong nam hoc Phong hdi truong
2024-2025 Thanh vién HDT

3 T6 chire khai giang nim hoc méi BGH 7h30 phut, ngay
2024-2025 va don HS khéi 10. BCH DTN, GVCN 05/9/2024, tai san truong,

BCHCD toan thé CB, GV, NV va
HS.
Duyét KHGD mén hoc cia cac to, | Hiéu trudng 14h00, ngay 5/9/2024
nhém chuyén mén Pho Hiéu trudng Phong hoi truong
TTCM, nhém trudng
T6 chtrc day va hoc chinh khoa BGH Tu 5/9/2024
theo TKB —TGB cua nha truong GVBM
T6 chirc day HSG, NCKH BGH Tu 5/9/2024
GV phu tréch
4 Hop co quan thang 9 BGH 9h30, ngay 04/9/2024.

Phong hdi truong
HDSP nha truong




Tiép tuc stra chita CSVC, VSMT,

-BGH, Ban mua sim

Tu 01/9/2024 — 20/9/2024

5 bd sung trang thiét bi day hoc, -Ban Lb-CSVC
SGK, sach tham khao phuc vu day | -Ké toan
va hoc. Ra soat, tiéu huy hoa chat | TTCM
hét han, thanh li d6 dung, thiét bi | Phu tréch thiét bi, thu
hét han str dung vién
6 | Hop t6 / nhom chuyén mon BGH, BCHCD, 14h30, ngay 10/9/2024
Nop KHGD mén hoc, Ké hoach BCHDTN Thanh vién t5, nhém CM
hoat dong ctia cac ban nganh, doan | TTCM, nhom trudng
thé, ké hoach hoat dong cua to (Nop cac loai ké hoach
chuyén mén, CLB Tiéng Anh, sau khi hop t6 chuyén
KHGD ca nhan. mon cho d/c HT, mdi KH
ndp 02 ban)
7 | Tap huan Chuyén mon 14h30 ngay 16/9/2024
Tap hudn HDNGLL
8 Phé duyét céc loai Ké hoach cua Hiéu trudng
cac ban nganh, doan thé, t6 chuyén | BGH Tir 5/9/2024- 18/9/2024
mon nam hoc 2024-2025: BCM, TTCM Phong hoi truong
BHDNGLL-TNHN-LD-CSVC, BGH, TTCM
BKT,BTT, BCHCD, BCHDTN,
Té chuyén, CLB Tiéng Anh
9 | Hoinghi CBCNVC-NLD nam hoc | Hiéu trudng 14h30, ngay 23/9/2023
2024-2025 ,phién thtr nhat. BGH, BCHCP Céc phong to chuyén mén
TTCM Toan thé CB, GV, NV,
Ké toan NLD
10 | T6 chuc day 0n tap, cang co kién | BGH, GVBM Duy kién Bt dau tir
thitc mdt s6 mon cho hoc sinh ca ba 18/9/2024

khdi 10,11,12




11 | T6 chirc Hoi nghi CBCNVC-NLD | Hiéu truong
nam hoc 2024-2025, phién chinh | BGH, BCHCD 7h00, séng ngay 28/9/2023
thtrc. Phong hoi truong
Toan thé CB, GV, NV
12 | T6 chtc Pai hoi cac Chi doan nim | Poan trudng- Cac Chi Tu 18/9-30/9
hoc 2024-2025 doan

Luru y: Moi vin dé phdt sinh trong qud trinh thuwe hién nhigm vu, cdc dong chi can trao

doi trwe tiép v6i BGH dé dwoc gidi quyét kip thoi. Trén trong!
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