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KE HOACH

THU'C HIEN NHIEM VU CONG NGHE THONG TIN
NAM HOQC 2020-2021

Cian ctr Huéng dan thyc hién nhiém vu Cong nghé thong tin nim hoc 2020 — 2021
cua SO GD-DT Hung Yén;

Thuc hién ké hoach nam hoc 2020-2021 cua truong THPT Tri¢u Quang Phuc

Truong THPT Triéu Quang Phuc xay dung ké hoach trién khai nhiém vu cong nghé
thong tin (CNTT) ndm hoc 2020-2021 nhu sau:

I. PAC PIEM TiNH HINH

1. Thuan lgi.

Truong THPT Triéu Quang Phuc bién ché can b lanh dao, giao vién va cong nhan
V|en da so trong do tudi tir 28 dén 50, do vay viéc tiép thu img dung CNTT nhanh, mét
sO gido vién giéi vé chuyén nganh CNTT.

Co s& vat chat phuc vu cho nhiém vy CNTT dugc dau tu cép ma&i1, mua moi. Trang
bi may tinh, mdy in cho ting t6 chuyén mén, cic phong ban trong nha truong dé thyc
hién tng dung CNTT trong cong tac giang day va thuc hién cac nhiém vu ctia nha
truong.

2. Kho khan

Van con can bo gido vién, cong nhan vién nha truong chua thanh thao sir dung,
mg dung cong nghé thong tin trong cac linh vuc lién quan. Cong tac tu boi dudng nang
cao trinh do tin hoc cua can b9, gido vién, cong nhan vién con han ché.

II. NHIEM VU TRONG TAM

1. Trién khai c6 hiéu qua Dé an tang cuong uing dung cong nghé thong tin trong
quan 1y va hd tro cac hoat dong day - hoc, nghién ciru khoa hoc gop phan nang cao chat
luong gido duc va dao tao giai doan 2016-2020, dinh hudng dén nam 2025 (dugc phé
duyét theo Quyét dinh s6 117/QD-TTg ngay 25/01/2017 ctia Thi tudng Chinh phu).

2. Tap trung xay dung hé thong thong tin két ndi lién thong gitra truong véi S
gido duc va dao tao; xdy dung va dua vao str dung théng nhét toan trudng cac co so dir
lidu vé gido duc; trién khai hé théng phan mém quan 1y trong cac truong hoc. Khai thac
c6 hiéu qua phan mém QLVB duoc cip theo dung chirc ning nhiém vuy.

3. Tang cuong st dung sb dién tir trong nha trudng; tap trung xay dung va khai
thac sir dung c6 hiéu qua kho bai giang E-learning, kho hoc liéu sb ctia nganh phuc vu
nhu cau ty hoc clia ngudi hoc va d6i méi, sang tao trong hoat dong day va hoc; Xay
dung mo hinh tng dung CNTT trong cong tac diéu hanh quan 1y, day va hoc, tmg dung
giai phap truong hoc dién tir, 16p hoc dién tir (giai phap gido duc thong minh) & nhiing
noi c6 diéu kién nham nang cao chat lugng day hoc.



I11. NOI DUNG VA BIEN PHAP THU'C HIEN

1.Kién toan t6 chirc b phan phu trach CNTT: Dé trién khai cong tac img dung
CNTT c6 hiu qua, nha truong da phén cong mot dong chi trong Ban giam hiéu, Ban
truyén théng ctia nha truong va can bo cua truong (nhén vién t6 van phong hodc gido

vién ki€ém nhiém) lam dau moi theo ddi, phu trach CNTT.

STT

Ho va tén

Chire vu

Nhiém vu

1

Db Xuan Vuong

Hiéu trudng

Chi dao chung

Nguyén Ngoc Vin

Pho hi¢u
trudng

Phu trach phﬁn mém TKB; CSDL ;
Quan tr1 Website cua truong (mang
cbng tac chuyén moén, TKB, Lich
thi...); Chi dao nhom Tin cac CV
lién quan dén chuyén mén va cac ki
thi trén may; Thuc hién mot s6
cong viéc khac va bao céo trén
phan mém QLVB theo yéu cau cia
Hi¢u trudng .

Vi btc Tinh

Phd Ban
truyén thong
cua truong

Quan tri Website cua truong (
mang cong tac truyén thong va cac
HDBGD cua truong; Thyc hi¢n mot
sO cong viéc khéc va 1am béo céo
trén phan mém QLVB theo yéu cau
cua Hiéu truong .

Nguyén Thi Mai Tuyét

Pao Thi Thu

Chu tich
Cong Boan

Bi thu Poan

Phuy trach (cing cac dong chi trong
Ban truyén thong clia trudng) mang
cong tac truyén thong va dua tin
cac hoat dong cua Cong Poan,
Poan thanh nién trong va ngoai nha
truong; Thuc hién mot $6 cong viéc
khac va 1am bao céo theo yéu cau
cua Hi¢u truong .

Pham Dinh Thi;
Pham~V§m Huynh;
Nguyen Thi Cam Ngoc

Gido vién
Tin

Phu trach cac phong thyc hanh Tin
Ki thuat vién phu trach Phan mém
cac ki thi trén may tinh theo yéu
cau diéu dong ctia BGH va cap
trén.

Pham Thi Hong Nhung

Ké toan

Phan mém K& toan.

Phan mém PMIS, hd so truong
Emis; co so dir liéu nganh ( theo
yéu cau tinh chit cong viéc hoic
bao cdo dinh ki lién quan mang tai
chinh hoac theo yéu cau cua Hiéu
trudng)




Phan mém quan 1y thu vién va thuc
Pham Thi Quyén NV thu vién | hién mot s bao cdo hoic mot sb
CV khac theo yéu cau cia BGH.
7
D6 trong Hiéu NV thiét bi | Phan mém quan ly thiét bi va thuc
hién mot sb bao céo hoic mot sb
CV khac theo yéu cau cia BGH.
Phy trach Phan mém quan 1y vin
Nhan vién ban; Phan mém PMIS, hd so
Van thu truong Emis; co s¢ dit li¢u nganh (
8 Pham Thi Mai Hién thevo yén cén tinh cheftt n?ng viéc
hoac bao céo dinh ki lién quan
mang nhan sy, ho so CBGVNV
clia truong hodc theo yéu cau cua
Hi¢u truong, BGH)
Nguyén Minh Tuan T6 trudng
bang Thanh Hai chuyén mén | Thuc hién phdn mém quén 1y vin
Tran Thi Hop ban; co s¢ dir liéu nganh ( theo yéu
9 Pham Thi Hong Nhung cau tinh chit cong viéc hodc bao
Duong Thi Huong cao dinh ki lién quan mang cong
Nguyén Quang Phong tac cua to hodc theo yéu cau cua
Nguyén Thi Thuy Hiéu trudng)
10

2. I'J’ng dung CNTT trong cac hoat dong diéu hanh va quan ly gi4o duc

a) Trién khai phan mém quén ly hanh chinh dién tr (e-office), quan ly van ban (di,
dén), quan ly cong vi€c... dam bao két ndi gitra nha truong voi S6 GD-DT Hung Yén
phuc vu trao doi thong tin, van ban chi dao, quan ly diéu hanh trén moi trudng mang.

b) Trién khai dong b6 phan mém quan 1y truong hoc.

¢) Tiép tuc trién khai co hi¢u qua cac h¢ thong thong tin dung chung toan nganh
ctia Bo GDDT, cu thé 1a: Phan mém thong ké s6 li€u quan ly gido duc (EMIS) tai dia
chi: http://thongke.moet.gov.vn.

d) Trién khai cac dich vu cong truc tuyén, dic biét cac dich vu cong phuc vu phu
huynh, hoc sinh, mdt s6 dich vu cu thé:

- Dich vu xét tuyén hoc sinh dau cip (cung cip day du cac loai mau don, ndp hd
so truc tuyén, cong khai danh sach ding ky, cong khai két qua xét tuyén va tra két qua
qua mang).



http://thongke.moet.gov.vn/

- Cung cdp mién phi thong bao diém hoc tap va rén luyén qua tin nhan OTT, email
va website truong hoc (han ché st dung hé théng nhén tin thu phi qua dién thoai di
dong).
e) Pho bién dén can b, gido vién, hoc sinh va nha trudng khai thac hiéu qua cac
hé théng thong tin cua BO gom:
- Cbng thong tin dién tr cia B GDDT tai dia chi http:/moet.gov.vn.
- Cong thong tin thi va tuyén sinh ctia BO GDDT tai dia chi http://thituyensinh.vn.
- Cbng thong tin dién tir cia S& GDDT tai dia chi http://hungyen.edu.vn.
- Khai thac cac cong thong tin gido duc ctia nha trudng:
Tiép tuc xay dung website nha truong gin véi Cong thong tin dién tir cla
S¢ Giao duc va Pao tao, hoan thién ndi dung cac chuyén trang, chuyén muc phu
hop v6i dic diém nha trudng. Thuong xuyén cip nhat thong tin, bai viét trong cac
chuyén trang, chuyén muc.
Nha truong c6 cac dia chi trén mang Internet nhu sau:
Trang Website: http:/c3tgp.hungyen.edu.vn
Email: c3trieuquangphuc.hungyen@maoet.edu.vn
Thanh 1ap Ban bién tap website nha truong, giao cho 01 dong chi trong
BGH; giao cho 01 dong chi phu trach cong tac quan ly, cap nhat thdng tin website,
cac déng chi to trudng la cac thanh vién c6 nhiém vu suu tam, don ddc viéc viét
bai ctia cac thanh vién trong t6. Cu thé ban quan tri va bién tap gdm:

TT Ho va tén Chure vu Nhiém vu
Hiéu trudng , A
~ ¢ +
1 D6 Xuan Vugng ( truong ban Phu trac}l chu‘n 5 ‘Thong tn
A A chung cua nha truong
truyén thong )
Nguyén Ngoc Van frigill¢u
2 & Quan tri + Tai nguyén
Vi Buc Tinh

Pho truong ban
truyén thong
Chu tich Cb Tin trc hoat dong cua Cong

3 Nguyén Thi Mai Tuyét

Poan
4 | P Trong Hiéu Pho BT Boan | Tin tirc hoat dong ctia Poan TN
A T6 trudng to , A YRy
5 Duong Thi Huong Vin - CD Phu trach viéc cdng tac viét bai

- Nha truong phan cong déng chi can b van thu thuc hién nghiém tic vi¢c nhan, gir
thong tin, van ban gilta nha truong vé1 S& Giao duc va Dao tao, cac phong churc nang cua
S& Gido duc va Pao tad qua hom thu dién tir. Phan cap tai khoan phan mém QLVB dén timg
nhom phu trach theo nhiém vu dugce giao.


http://thituyensinh.vn/
http://hungyen.edu.vn/

3. Ung dung CNTT hd trg d6i méi ndi dung, phwong phap day hoc va kiém
tra danh gia.

a) Pho bién, hudng dan gido vién, hoc sinh va cac nha trudng khai thac kho bai
giang E-Learning ciia BO GDPT tai dia chi http:/elearning.moet.edu.vn nham d6i mai
ndi dung, phuong phap day va hoc. Kho bai giang E-Learning tap hop cac bai giang co
tinh twong tac cao, ho tro hoc sinh tu hoc, tu 6n tap nang cao kién thire, gitip gido vién
tham khao d6i méi ndi dung phuong phap day hoc; tiép tuc khuyén khich gido vién tham
gia xdy dung bai giang E-learning dé dong gop vao cac kho bai giang cia truong, Sé
GDDT va Bo GDDT.

b) Ung dung CNTT dbi m&i phuong phap day va hoc theo hudng gido vién chu
dong tich hop CNTT vao timg mdn hoc dé nang cao hiéu qua bai giang, st dung phan
mém trinh chiéu, két hop cic phin mém mo phong, thi nghiém ao va phan mém day
hoc. Han ché lam dung CNTT trong day hoc hoic Ung dung mot cach mién cudng.

¢) Tang cuong sur dung trang “Truong hoc két n6i” cia Bo GDDT phuc vu trao ddi
chuyén mén, d6i méi noi _dung, phuong phap day hoc trong nha truong.

d) Trién khai mot sé giai phap truong hoc dién t, 16p hoc dién tr (cac giai phap
gido duc thong minh) & nhitng nham tng dung nhiing cong nghé tién tién, d6i méi manh
mé phuong phéap day - hoc. Can c6 16 trinh trién khai pht hop, t6 chirc thi diém dé danh
gia, diéu chinh va hoan thién mé hinh sao cho phat huy tbi da hiéu qua dau tu, 1am co
sO dé trién khai nhan rong.

4. Trién khai ha tang va thiét bi CNTT

Pau tu ha ting CNTT can dam bao tinh thiét thuc, hiéu qua, tiét kiém, dam bao
tinh su pham, c6 sy dong thuan cua phy huynh hoc sinh va cé sy phé duyét cta cip cé
thAm quyén.

a) Tiép tuc trién khai ndi mang Internet cap quang truong hoc, két ndi Internet 03
phong tin hoc lam phong may tinh cong cdng cho can b gido vién va hoc sinh khai thac
st dung.

Nha truong da lap dat 40 may tinh két ndi wifi tat ca cac phong BGH — Vian phong —
Vin thu — Ké toan — Thu vién — Phong vi tinh- T chuyén mén, phong thi nghiém thyc hanh
— Phong Cong doan- Vian phong Poan TN ; S6 may in phuc vu CM va vin phong 13 19
may; 02 may pho td; s6 may scan 1 4 may; dién thoai ¢ dinh 03 méy; duong truyén Internet
: 4 duong , nham dap ung nhu cau khai thac cong nghé thong tin cho cong téc giang day va
cac hoat dong khac trong nha truong .

b) Trang bi du thiét bi CNTT phuc vu cong tac quan 1y, diéu hanh: Trang bi day
du may tinh cac phong lam viéc cta Hi€u truong, Pho hi€u trudng, van phong, ké toan,
CO 03 phong chirc nang giang day mon tin hoc dam bao s6 lugng 95 may va hoat dong
t6t; 100% phong hoc lap sén may chiéu ( s6 bang thong minh 1a 8 chiéc), may tinh; 01
phong Lab va 01 webcam. Mdi t6 bd mon trong trudng c6 may tinh dung chung.

c) Trang bi thiét bi CNTT thiét yéu phuc vu d6i méi phuong phap day - hoc trén
16p hoc; trang bi i may tinh phuc vu day — hoc mon Tin hoc. Cac phong may tinh phuc
vu day hoc phai duoc ndi mang Internet.

Tiép tuc duy tri cong tac sura chira, bdo tri dugc thuc hién dinh ky hang thang va
duoc bao tri thuong xuyén, khi c6 hu hong nho déu kip thoi sira chita dam bao viée day



http://elearning.moet.edu.vn/

va hoc, duy tri cong tac vin phong, ké toan. Lap ké hoach bao tri phong may, cac thiét
bi cong nghé nhu: may chiéu Projector, bang thong minh Activeboard.

d) Trién khai c4c bién phap dam bao an toan an ninh thong tin d6i v6i cac hé thong
CNTT (phan cung, phan mém, wesbite...). Thuong xuyén ra soat, khic phuc cac nguy
co mat an toan, an ninh thong tin. Day manh tuyén truyén toi toan thé can bo, giao vién
va hoc sinh k¥ ning nhan biét, phong tranh cac nguy co mat an toan thong tin dbi véi
cac thiét bi c4 nhan nhu dién thoai thong minh, may tinh, may tinh bang, may tinh cé
nhan.

* Tang cuong cong tac thé ché: Ban hanh quy ché quan ly, duy tri va khai thac su
dung cac hé théng CNTT, phan cong cu thé trach nhiém vé quan 1y, st dung hé thong;
trién khai ing dung CNTT phai di d6i voi viéc ddm bao an toan, an ninh thong tin; co
cac hinh thuc khen thudng dong vién cac bd phéan, ca nhan lam tdt; c¢6 cac bién phap,
ché tai di v6i cac bd phan, ca nhan chua hoan thanh muc tiéu, nhiém vu dé ra.

* Tang cudng huy dong ngudn lyc xa hoi hoa; phdi hop co hidu qua viée dau tu
v6i thué dich vu CNTT (quy dinh tai Quyét dinh sé 80/2014/QD-TTg ngay 30/12/2014
cua Thu tuéng Chinh phu).

5. Boi duwdng ky niing wng dung CNTT cho gi&o vién va can bd quan ly giao
duc

a) Tap huan boi dudng tin hoc cho can bd quan 1y, gido vién va can bd cong nhan
Vién trong truong theo cac ndi dung:

- Nang cao nang lyc img dung CNTT dap tng chuan k¥ ning str dung CNTT quy
dinh tai Thong tu s6 03/2014/TT-BTTTT ngay 11/3/2014 cta B6 Thong tin va Truyén
thong; Ky nang dam bao an toan, an ninh thong tin; Ky nang khai thac sir dung c¢6 hiéu
qua cic phan mém quan 1y trong nha truong.

- Ky nang st dung phan mém trinh chiéu, phan mém hd tro soan bai gidng tuong
tac, phan mém mo phong, thi nghiém 4o, phan mém day hoc dé d6i méi ndi dung,
phuong phap day hoc trén 16p hoc.

- Ky nang xay dyng bai giang E-Learning, xay dung sach giao khoa dién tur; khai
thac cac ngudn hoc liéu, ky nang tim kiém thong tin trén Internet..

- K¥ nang cai dat hé diéu hanh va cac phan mém tng dl_mg co ban; ky ndng stra
chita, khic phuc nhiing hong héc don gian cia mdy tinh va thiét bi CNTT; k¥ ning quan
1y, khai thac, sir dung thiét bi CNTT phuc vu day hoc.

- Nghién ctru, tham khao chuan qudc té vao thi diém boi dudng gido vién vé k¥
ning CNTT & nhiing trudng hoc c6 diéu kién va yéu ciu cao vé nhan lyc ting dung
CNTT.

b) Tang cuong trién khai tap huan giao vién va can bg quan ly qua mang: B GDDT
cung cap Cong boi ~dudng truc tuyén tai dja chi http://taphuan.moet.edu.vn; hé théng
phong hop truc tuyén http://hop.moet.edu.vn.

+ Thuong xuyén truy cap va sinh hoat chuyén mon trén trang Truonghocketnoi

* Pay manh cong tac thong tin, tuyén truyén thong qua cac hoi nghi, hdi thao, cude
thi dé nang cao nhan thtrc cho can bd quan 1y va gido vién vé vai tro cta tng dung CNTT
trong cac hoat dong GDDT



http://taphuan.moet.edu.vn/

IV. CONG TAC THI PUA KHEN THUONG VA BAO CAO

T6 chirc phat dong phong trao day manh tng dung CNTT trong giang day va

hoc tap ddi véi tap thé can bo gido vién, nhan vién trong truong. Tiép tuc trién khai
cugc thi lam bai giang dién tur E-Learning trong cac t6, nhom chuyén mén.
Phat dong phong trao viét bai cung cap thong tin cho website cua truong, xay

dung website dep vé mat hinh thirc, phong phu ve ndi dung.
Két thiic hoc ky I cac truong ban nganh, t6 truong chuyén mon, cac bo phan phu

trach cac mang CV 1ién quan, t6 chirc kiém tra, danh gia va bao cao kip thoi véi Ban
giam hiéu vé cong tac thuc hién nhiém vu CNTT.
Thuc hién t6t ché do thong tin, bao cdo dung thoi han voi can bd phu trach CNTT cua

S& Gido duc va Pao tao vé tinh hinh trién khai cac nhiém vu CNTT trong truong.
V. KE HOACH THEO TUNG THANG

. A < : Ngwoi phu trach
Thang Noi dung trieén Khai /thue hién
- Ra so4t lai hé thong may tinh, céac thiét bj cong | Pho HT
nghé. Chu tich Cb
-Lam vé sinh cic phong miy, dua cac thiét | Bi thu Poan
bi vao hoat d@ng. T truéng CM
- Ban giao may tinh cho Cong doan, Doan thanh | Cac phong chirc nang
8/2020 | nién, t6 CM va cac phong chirc - nang Van thu
- Nhap dir li¢u hoc sinh vao phan mém GVCN
- Khai thac phan mém quan 1y van ban CB,GV,NV da dugc
cap tai khoan theo
chtrc nang , nhiém vu
- Thanh 1ap ban xay dung va quan ly website Hiéu truong
ctia truong. Thanh 1ap t6 cong tic CNTT
- Xay dung ké hoach thuc hién nhiém vu CNTT
nam hoc 2020 — 2021. Pho hiéu trudng
- Tap huan phan mém T6 truong
- Khai thac phan mém quan 1y van ban
- Xay dung ké hoach thuc hién bdi dudng CNTT
9/2020 | - Hoan thanh dir liéu PMIS, EMIS, co s& dir liéu | Phd HT,Van thu
nganh dau nam hoc va ndp vé S¢ GD&PT Céc dong chi dugc
- Hoan thanh dit liéu phan mém quan 1y hoc sinh | phan cong
- Chét s6 lidu trong phan mém quén 1y hoc sinh; | GVCN
in s6 diém c4 nhan
- Trién khai tdp huan phan mém soan gido an
10/2020 | di¢n tir E-Learning. Pho HT
- Bang ky soan gido an dién tir E.learning Van thu




- Trién khai tap huan phan mém Master Test
Online

- Phan cong quan 1y cac phan hé trong phan
mém E.VEMIS

- Tap huan phan mem quan ly gido duc

- Khai thac phan mem quan ly van ban

- Khai thac phan mém quan 1y vin ban

Hi¢u trudng

- Nhép cac dir liéu vao website nha truong. Pho HT
11/2020 | Cap nhat cac dit liéu trong phan mém Van thu
E.VEMIS T6 truong CM
- Trién khai phan mém cham bai tric nghiém Pho t6 trudng
- Hoan thanh dir liéu E.VEMIS
- Khai thac phan mém quan 1y van ban Hiéu truong
- Hoan thanh dir liéu E.PMIS, E.VEMIS gitra Phé HT
nam hoc Van thu
- Duy tri quan tri website nha truong T6 truéng CM
- Cap nhat cac dir liéu trong phan mém V.EMIS | Pho to trudng
- Trién khai tap hudn cai dat, sit dung cac phan
12/2020 | N o, L aA ,
mém ma ngudn ma. Céc dong chi dugc
- So két cong ké hoach trién khai nhiém vu phan cong
CNTT hoc ky L.
- Hoan thanh dit ligu E.VEMIS dot cudi ki I
- Cap nhap di liéu phan mém E.PMIS
- Khai thac phan mém quan 1y van ban Hiéu truong
- Kiém tra s6 luong hom thu dién tir ctia truong, | Pho HT
cua giao vién. Van thu
01/2021 | - Cap nhap dir liéu phan mém ePmis T6 truéng CM
Pho to trudng
Céac dong chi dugc
phan cong
- Khai thac phan mém quan 1y van ban Hi¢u truéng
- Tiép tuc trién khai cong tac soan gido an dién | Pho HT
tur Vin thu
02/2021 | E-Learning. T6 truong CM
- Hudng dan hoc sinh khai thac céng nghé thong | Pho t trudng
tin cho tuyén sinh PH-CD Céc dong chi dugc
phan cong
- Khai thac phan mém quan 1y van ban Hiéu truéng
- Hoan thanh dir 1iéu E.VMIS gitra ki 11 Pho HT
03/2021 | - Khai thac phadn mém quan 1y van ban Vin thu
T6 truéng CM

Pho t6 trudng




-Tham gia tap huan phan mém thi TNPT,TSPH | Ph6 HT chuyén mén
Van thu
- Khai thac phan mém quan 1y vin ban Hi¢u trudng
- Duy tri quan tri website nha truong Pho HT
- Cap nhat cac dit liéu trong phan mém E. Van thu
042021 | VEMIS ~ | To truéng CM
- Kiém tra viéc thuc hién sir dung cdc phan mém | Pho to trudng
-Thuc hién cac yéu cau cia phan mém thi GVCN
TNPT, TSPH va thuc hién cac bao cao lién
quan
- Khai thac phan mém quan 1y van ban Hiéu truong
- Hoan thanh dir li¢cu PMIS, EMIS, E.-VEMIS Pho HT
cudi ndm hoc va nop vé S GD&PT Van thu
- Téng két rat kinh nghiém viéc thuc hién nhiém Ké toan
vu CNTT nam hoc 2020-2021. T truéng CM
05/2020 | - Hoan thanh dir li¢u V. EMIS guéi nam Pho to trudng
- Thuc hién céc y€u cau ciia phan mém thi GVCN
TNPT,TSPH va thyc hién cac bao cdo lién Céac dong chi duge
quan phan cong
- Thyc hién Bao céo, luu trit hd so trén phﬁn
mém QLVB, CSDL va cac loai phin mém khéc
cua nha truong
- Khai thac phan mém quan 1y van ban Hiéu truong
- Niém phong céc thiét bj cong nghé khong str Pho HT
dung. Ké toan
- Duy tri quan tri website nha truong Van thu
06 -07 | - Thuc hién Béo cdo, luu trit ho so trén phan T6 truong CM
mém QLVB, CSDL va cac loai phadn mém khac | Pho to trudng
cua nha trudong GVCN
Céac dong chi duge
phan cong

Yéu cau : Cac dong chi phu trach cac mang cong viéc dugc phan cong thuc hién
nghiém tiac KH nay. Nhiitng van d€ kho khan, bat cap cac dong chi gap truc tiép BGH
deé dugc xem xét va gidi quyét kip thoi.

Noi nhdn:

- Van phong i
So GD-DT Hung Yén (d€ bao cdo);
- BGH (d¢ chi dao);

- Thanh vién phu trach (dé thyc hién);
- Luu VT.

HIEU TRUONG
(Pa ky)

PO XUAN VUOQNG
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