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SO GD&PT HUNG YEN CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG THPT TRIEU QUANG PHUC Poc lap - Tu do - Hanh phic
Sé: 102/KH-THPT TQP

Yén My, ngay 29 thang 8 nam 2022

KE HOACH CONG TAC THANG 9/2022

A. NHUNG MAT CONG TAC TRONG TAM:

- Xay dung ké hoach td churc khai giang ndm hoc 2022-2023;

- T6 chtrc Hoi nghi CBCNVC-NLD ctia nha trudng nim hoc 2022-2023;

- Xay dung ké hoach hop Cha me hoc sinh khéi 10, 11, 12 d4u nim hoc 2022-2023;

- Huéng dan thuc hién cic khoan thu du niam hoc 2022-2023 theo Nghi quyét HPND tinh

va van ban ciia UBND tinh.

B. NHUNG MAT CONG TAC CU THE:

1. Cong tac chinh tri, tw twéng:

-Tuyén truyén cho CB, GV, NV ciia nha truong thuc hién tét cac chii trrong, chinh séch
ctia Dang, phap luét ciia Nha nude va tich cuc hoc tap, bdi dudng chuyén mén, nghiép vu dé
thuc hién tbt CFGDPT 2018;

-Phat dong tham gia cudc thi:*“Tudi tré hoc tdp va lam theo tu tuwéng, dao dirc H6 Chi
Minh” nam 2022,

- X4y dung chuong trinh hanh dong dé hudng tmg tét cac cude thi, cic phong trao
thi dua ciia nganh va nha trudng, nam hoc 2022-2023.

2.Cong tac td chirc:

- Ra quyét dinh thanh 18p céc to chirc trong nha truong, thanh 1ap cac t6 chuyén mon, tb
vin phong, bd nhiém TTCM, TPCM, truéng cc ban nganh va phan céng nhiém vu hoc ky
I ndm hoc 2022-2023.

- T6 chtrc Ho6i nghi CBCNVC-NLDP ctia nha trudng nim hoc 2022-2023.

- Hop PHHS d4u nam hoc va thanh 18p ban lién lac h¢i PHHS cta nha truong ndm

hoc 2022-2023; ~

- Hoan thanh x4y dung cac loai ké hoach, xdy dung quy ché dan chii co s&; quy ché chuyén

mdn, quy ché (ng xir van hoa tai co quan, quy ché thi dua- khen thudng tap thé va c4 nhan
nam hoc 2022-2023.

3.Cong tac chuyén mdn:

-Phé duyét céc loai ké hoach: K& hoach gido duc mon hoc; ké hoach t6 chirc cac hoat dong
gido duc; ké hoach hoat dong ctia cac td chuyén mon, td vin phong; ké hoach gido duc ca
nhan va dang ki thi dua, nam hoc 2022-2023 va ndp béo cdo vé Phong GDTrH-GDTX/ S&
GD&DT.

- Phé duyét ké hoach hoat dong nam hoc 2022-2023 cua céc ban nganh, doan thé trong nha
truong: Ban chuyén mon; Ban khao thi; Ban HDNGLL-HN- LD-CSVC; Ban truyén thong;
BCH Cong doan va Poan trudng. Trién khai ké hoach thi thiét ké bai giang E-learning nim
hoc 2022-2023.

-T6 chire day va hoc chuong trinh HKI theo chuong trinh mén hoc va theo TKB ciia nha
truong. Xay dung ké hoach day thém, hoc thém va hoan thién hd so day thém hoc thém. Bdi
dudng doi tuyén HSG, thanh 14p cac CLB trong nha truong, ndm hoc 2022-2023;

- Chuén bi moi diéu kién phuc vu cong tac td chirc thi tot nghiép nghé cho hoc sinh khéi 12
ndm hoc 2022-2023;

- Kiém tra hd so chuyén mon ciia tat ca cac bo phan, cac td chuyén mon va hd so ca nhan




4. Cong tic HPNGLL-TN-HN -LD-CSVC:

_Ban HDNGLL-TN-HN tb chtrc phé duyét k& hoach cht nhiém ctia GVCN,tdp hop dang
ki thi dua khéi hoc sinh va phdi hop véi BCH Poan trudng xay dung tiéu chi thi dua khbi
hoc sinh, ndm hoc 2022-2023

- Lao dong don vé sinh khuon vién truong, phong hoc, phong thyc hanh Tin hoc va céc
phong chirc nang ctia nha truong; chuén bi vat tu, nhu yéu pham, dd dung phuc vu cong tac
phong, chéng dich theo mua;

-Ban giao co s& vt chét cac phong lam viéc, phong thuc hanh Tin hoc, cac phong hoc chire
nang.

5. Cong tac chii nhi¢m:

- GVCN hoan thanh cdng tac t6 chirc 16p, ndp danh sich can bo 16p, SDTcua can bd 16p
vao hom thu cia nha tru‘ong(c3trieuquang@uc.hungven@moet.edu.Vn). Xay dung ké
hoach hoat dong ctia 16p chii nhiém, td chirc Hoi nghi hoc t5t va hoan thién hd so ding ki
hoc thém.

- Xay dung ké hoach, ndi dung cho cudc hop PHHS diu niam hoc 2022-2023 va thong qua
huéng din thyc hién cac khodn thu d4u nam hoc 2022-2023 theo Nghi quyét HDND tinh
va van ban ctia UBND tinh;

- T4 chitc hoc HDNGLL-HN va hoat dong TN-HN déi v6i khoi 16p 10 theo chu dé thang
9/2022;

6. Cong tac Cong doan, cong tac Doan:

- Chuan bi hd so Hoi nghi CBCNVC-NLD va Dai hoi Poan truong. Xy dung tiéu chi thi

dua cta CB, GV, NV va hoc sinh.

-T4 chirc ting qua Trung thu cho céc chau thiéu nhi 1a con cta cac CB, GV, CDV trong nha

truong.
-Phat dong hudng tmg tham gia cac cudc thi, cdc phong trao thi dua cta nganh va cia nha
truong ndm hoc 2022-2023;

- Hoan thién viéc tap hop dang ki thi dua cia c4 nhan va hd so thi dua cua nhatruong ndm ﬁ
hoc 2022-2023 d€ ndp béo cdo vé S& GD&DT dung thoi han. /’!‘;t
7. Cong tic boi dudng thuwdng xuyén RUNG Ho
- Tham gia ddy du, c6 chat luong céc 16p tap huin do nha truong va S6 SGD&DT td chuc  TREVQ
theo ké hoach. Nop Ké hoach ty BDTX cta ca nhan ndm hoc 2022-2023. 9\.}___
8.Cong tac quin ly chit lwong: S
- T4 chirc phat bing TN THPT cho hoc sinh khéi 12 theo ké hoach clia S&¢ GD&DT;
_ Chuén bi didu kién & chirc thi Nghé phd thong cho hoc sinh khdi 12 nam 2022;
- Xay dung k& hoach thi KSCL dau nim cho ca 3 khéi 10,11, 12 va ra soét lai dang ki t6 hop
mén hoc ciia hoc sinh khoi 10 ndm hoc 2022-2023 theo CTGDPT 2018.
- X4y dung ngan hang dé thi gitra ki L, cubi ky I cho ca 3 khdi 10,11,12 theo ding céc vin
ban chi dao cia Bo GD&DT va theo dung huéng dan cua S¢ GD&DT.
I1. DU KIEN LICH CONG TAC THANG 9/2022 (Lich nha trwdng 6 thé diéu chinh)
TT NOI DUNG CONG VIEC NGUOI PHU TRACH THOI GIAN/ BIA
PIEM /THANH PHAN
1 | Tyu trudng va cho hoc sinh hoc tap BGH, GVCN Sang 31/8/2022
ndi quy cua truong, 16p va VSMT Hoc sinh toan truong
2 | T6 chirc khai giang ndm hoc mdi BGH, BCH DTN Séang 05/9/2022, tai
2022-2023 BCHCD, GVCN san truong, cO mat
trude 07 gio.




Toan thé GV-HS cua
nha truong
3 | Hop co quan thang 9 -BGH, TTCM 14 gio 30 phut, chiéu
_Théng qua Ké hoach gido duc nha -HT ngay 06/9/2022.
truong nim hoc 2022-2023 va cac -TTCM HDSP nha truong
quyét dinh thanh 1ap céc t6 chirc trong
nha trudng. Trién khai Ké hoach cong
tac thang 9/2022
~Thu céc loai K& hoach cta t6 chuyén
m6n nim hoc 2022-2023 va ndp d/c
HT. (mdi loai KH ndp 2 quyén/
t8/m6n hoc /hoat dong gido duc )
_Nop K& hoach hoat dong cia BCM, | -Truéng BCM 08h00
4 | Ban HDNGLL-HN-TN-LD-CSVC; -Truong Ban Sang 12/9/2022
Ban khao thi va KPCLGD, BCHCD | HDNGLL-CSVC-LD
cho d/c HT (02 bén)
5 | Tiép tuc stra chita CSVC, VSMT, bo | -BGH, Ban mua sam | 1/9/2022 — 12/9/2022
sung trang thiét bi day hoc, SGK, sach | -Ban Lb-CSVC
tham khao phuc vu day va hoc. K& toan
6 | Hop Hbi dong trudng Hiéu trudéng-CTHD | 08h00
Sang 12/9/2022
Thanh vién HDT
7 | Phé duyét cac loai K& hoach naim hoc | BGH 6/9/2022- 19/9/2022
8 | Hop PHHS dau nim BGH, GVCN Du kién: 11/9/2022
9 | T4 chtrc Hoi nghi CBCNVC- NLD BGH, BCHCD Du kién 20/9/2022 -
10 | T chirc Pai hoi Poan truong BGH, BCH DTN Du kién: 3/10-9/10 %4
Luuy: Moi vén dé phdt sinh trong qud trinh thirc hién nhiém vu cdc dong chi cdn trao ’ ON¢
dbi truc tibp véi BGH dé dwpe gidi quyét kip thoi. Tran trong! };m
Noi nhan: '
- BGH, TTCM, CTCD, BTP e
- Website truong

- Luu Vian thu




